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YactHoe o6pasoBartenbHoe yupexaeHue
Bbicwero o6pasoBaHuA
«CaHkr-letepbyprckuii yHUBepcuTeT TEXHONOrMIA
ynpasneHUsa U SKOHOMUKMU»

ANTalCKUiA MHCTUTYT 3KOHOMMKHU

MonoxeHue

N-CMK-6.2-2017 O kadegpe
(Bbinyckalowasn kadegpa)

1. OBIIME IMOJIOXXEHUSA

1.1 Kadenpa sBisgercs OCHOBHBIM y4eOHO-HayYHBIM  CTPYKTYPHBIM
NOApasfeeHueM  AJITaliCKOTO  HHCTHTYTA  SKOHOMHKH — — ¢uuana
YOV BO «Cankr-Ilerep6yprexuit YHHBEPCUTET TEXHOJIOTMH YIpaBieHHsS U
3KOHOMHKH» (Hajee - HHCTUTYTa), OOeCIeYMBAFOLIAM IIPOBEICHUE y4eOHOMH,
y4e6HO-MeTOqHYECKO], Hay4HOH, BHEY4YeOHOH, BOCIIUTATeJIbHO U
PO(QOPUEHTALIMOHHON paboTEL.

12. B cBoeit paGore co cTyneHTamu Kadeapa pyKOBOACTBYETCH
DenepanbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanun Poccuiickoit
Qenepauumn», HOPMATUBHO-NIPABOBEIMH AKTAMHU MunucrepcrBa 06pa3zoBaHus u
Haykn P®, Vcrasom Caukr-IlerepGyprekoro YHHUBEPCHUTETA TEXHOJOIHI
YNPaBICHAA H SKOHOMHUKH, IlosoxeHneM 06 HHCTUTYTe, 06pa30BaTENLHBIMHU
NPOTpaMMaMH TI0 HalpaB/IeHUAM bakanaBpuata, y4eOHBIMU MiaHamH, [Ipasuiamu
BHYTPCHHETO pacnopsanka, MHCTpykiusamu u pemeHusMu Yuenoro Cosera CaHkT-
[letepOyprckoro yHMBepcHUTeTa TEXHONOTHIL yIpaBieHHs H 3KOHOMHKH, CoBeTa
MHCTUTYTA, IIPUKa3aMH TMPEKTOPA, HHBIMH JIOKAJIbHBIMA HOPMATHBHBEIMH aKTAMU
YHHUBEpCHUTeTa U HacTosmuM [Tonoxennem.

1.3. T'naBHo# 3anaveii kabenps! sBisercs OpraHu3alys U OCYIIEeCTBIICHUE
y4eOHOMH, y4e6GHO-METOANYECKOM U Hay4HO! paboTel B paMKax o6pa3oBaTesbHbIX
IIPOrpaMM HHCTUTYTa, BHEY4eOHOM, BOCIIHTATEIBHOM M npo(OpUEeHTAIIMOHHOH
paboTEl CO CTyHeHTaMH, MOArOTOBKA Hay4YHO-NIEAarOTMYeCKHX KaapoB U
TIOBBIIIICHHE X KBATH(PHUKALINY.

1.4. PaGora xadenpel BemSTCS B COOTBETCTBHH C TOZIOBBIM ILJIAHOM,
OXBAaTBIBAIOIIMM BCE CTOPOHBI y4eGHOM, y4eGHO-METONUYECKOi, HAY4YHOM,
BHEY4eOHOH, BOCIUTaTEeNbHON U NPOQOPHEHTALIMOHHON paGOTEL, BOIPOCHI
TMOBBILIECHHS KBATH(UKALKH, @ TAK)Ke JPYTHE HAIPABICHUS paboTs! kadenpel.

1.5. Baxmeiimue Bompocs paboTer Kadenpsl o6cyxmaoTcs Ha  ed
3acelaHusX, IPOBOJMMBIX HE PeXe ONHOIO pa3a B MeCHIL,

1.6. Kadenpa nomxHa umers AOKYMEHTAIIHIO, OTPAXKAIOILYIO COAEPKAHHUE U
METOAMKY NPOBENEHUs y4eOHOro npouecca. [lepeders HEOGXOTUMBIX JOKYMEHTOB
kadenpsl onpeensercs COOTBETCTBYIOIIEH HOMEHKIIATY PO 1ei Kadepsr.

1.7. Tlonoxenus HacTosero AOKYMEHTa pacCIpOCTPaHAIOTCS Ha BCe
BBIITyCKalOIMe Kaeapbl HHCTUTYTA.
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2. DYHKIIMU KADPE/IPbI

2.1. OyHKIUAME Kadeaphl SBISIOTCS:

IIpOBEEHNE, B COOTBETCTBUHU C YUeOHBIM IUIAHOM U paclucaHueM y4eOHBIX
3aHATUHN, KOHCYNbTAllMi, S5K3aMEHOB H 3a4€TOB, PYKOBOJCTBO HAaIUCAaHHEM
KOHTPOJIBHBIX, KyPCOBBIX paboT;

HENPEPBIBHOE COBEPIICHCTBOBAaHUE KauyecTBa IIPerofaBaHUs: ITOBBIIICHHE
YPOBHS 4YHMTaeMBIX JIEKIIMOHHBIX KYpPCOB, aKTHBH3allUs II03HABATEIHHOM
IeATeNbHOCTH CTYIEHTOB Ha MPAKTHUECKUX U CEMUHAPCKUX 3aHATHSX, BHEIPEHHUE
B yueOHBIH I@polecCc COBPEeMEHHBIX  00pa3oBaTENbHBIX  TEXHOJIOTHUH,
HCIIONB30BAHME  BO3MOXXHOCTEH  CIIPaBOYHO-UH(GOPMAIMOHHBIX  CHCTEM U
TEXHUYECKUX CPECTB O0yUeHHS,

MeToauYecKoe obecneueHre yueGHOro mpouecca, oAroTOBKa y4eGHMKOB U
y4eOHBIX OCOOHH, COBEPIIEHCTBOBaHHE 00Pa30BaATENBHBIX IPOrPaMM;

OpraHu3alis ¥ KOHTPOJb CaMOCTOSTENBHON pabOThI CTYJEHTOB, KayecTBa
00y4eHHs CTyJEHTOB IO NUCLMIUIMHAM, 3aKpEIUIEHHBIM 3a Kadeapol, aHaam3
pe3yJIbTaTOB YK3aMEHALIMOHHBIX CECCHIA;

IIOATOTOBKA U IMOBBIIICHHE KBATM(UKALNK Hay4YHO-TIeJarOrHYeCKHX KaJpoB,
u3yveHue, o00OOIIeHHMe ¥  pacIpOCTpaHEHHWEe OmbBITa  paboOTHl  JIyYIIMX
npernoaaBaTesiei, OKa3aHHue MOMOIIY HAYHHAIOIIUM IPEToAaBaTe M B OBIIaJeHUN
NeJarOru4eCKUM MacTepPCTBOM;

OpraHu3auds BBICTYIUICHHH DPYyKOBOAMTENEH W BeyIUUX CIIEIHATIMCTOB
OpPraHoOB BJIACTH H YIPaBJIE€HUs INepel CTyAEHTaMH M Hay4YHO-IIEAarorH4ecKUMHU
paGoTHMKaMHU Kadeaphl, IPHBIEYCHHE K MIeJaroruieckoi JesTeIbHOCTH BeIyIIHX
YY€HBIX M CHOELHAIUCTOB, B TOM 4YHCIe IO Hpoduwio o06pa3oBaTeNbHOM
NeSITeNbHOCTH HHCTUTYTA,;

OCYLIECTBJIEHHE OOpa30BaTENbHOM NEATENBHOCTH HWHCTUTYTA; HaydHO-
HCCIIe0BATEIbCKOM NEATENBHOCTH MPENoAaBaTelieif U CTYIEHTOB;

OCYIIECTBJICHHE BHEYy4eOHOM U BOCITUTATENbHOU pabOThI, HANPABJIEHHOM Ha
COXpaHEHHE  HCTOPHUYECKOM  IPEEeMCTBEHHOCTH  IIOKOJICHHH,  pa3sBHTHE
HallMOHATIBHBIX KYyJIBTYp, BOCIMTaHHE Y MOJIOAEKU COBPEMEHHOIO HAyYHOI'O
MHpPOBO33peHHs, (OPMHMpOBaHHE OCHOB KYJbTYpHl 3[0pPOBbS, TPYHOBOI
MOTHBALIUH;

NIOArOTOBKA M IpeACTaBieHHe OT4ETOB O pabore Kadeapsl B ydeGHO-
METOTUYECKHM OT/IE U COBET HHCTUTYTA;

y4acTue B IPOQOPUEHTAIIMOHHOM paboTe B IIKOIAX, JIULEIX, KOJUIeIKaX.
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2.2. Kadenpa, kak BBIITyCKaroLIasi, BEIIOIHSAET ClIeAyIONIHe (yHKIIUH:

TOTOBHT y4eOHO-MeToAn4ecKue obecredeHue yueOHOM, TpON3BOICTBEHHOM,
NPEJIUIUIOMHON IPaKTHK, OpraHU3yeT WX IIPOBEIECHHE, OCYIIECTBISeT olIiiee
PYKOBOZICTBO TOATOTOBKOH BBHITYCKHBIX KBaIH(HKALIMOHHBIX PabOT; OpraHu3yeT
UX IpeIBapUTENbHYIO 3allUTy, HOPMOKOHTPOJb M UX HOIMYCK K 3allWTe Mepen
''AK;

KOOPAUHHUPYET MEXIIpeIMETHbIE CBA3H;

y4acTBYeT B OpPraHU3allM{ U IJIJAHUPOBAaHMM T'OCYAapCTBEHHOW aTTeCTallHH
CTYJIEHTOB BBIITyCKHOT'O Kypca;

y4acCTBYET B MEPONPHATUAX UHCTUTYTA IO NMPO(ECCHOHANBHON OpHEHTAIIHH
ydamuxcs o6111e06pa3oBaTeNbHBIX HIKOI.

3. CTPYKTYPA KA®E/PbI

3.1. O6mee pyKOBOACTBO MAEATENbHOCTBIO Kadempbl OCYLIECTBISET
OUPEKTOp UHCTHUTYTA.

3.2. Kadenpy Bosriasnser 3aBeqyroluii, 130MpaeMbIii Ha 3Ty JOJIKHOCTB B
YCTaHOBJIEHHOM IIOpPSZKE.

3.3. CrpykTypa, KONMYECTBEHHbI ¥ KaueCTBEHHBIM COCTaB Kadeapsl
ONPENEeNsIOTCs O0BEMOM M  XapaKTepoM y4eOHOW Harpy3sKd M Hay4HBIX
HCCIIEOBaHUMN.

3.4. B coctaB kxadenpsl BXOOAT INPO(ECCOpbl, HOLEHTHI, CTapIIHe
IIpEoiaBaTeN , PEeTroaBaTelH.

3.5. Ha xadenpe s perueHdss METOAHYECKHX M OPraHM3allMOHHBIX 3aad
1o obecneyeHHIo yueGHOro mpoLecca MOIyT CO34aBaThCs CEKIHH, BKIIFOYAIOLIHE B
cebsi mpemonaBaTesie IO OTHOM WM HECKONBKAM OJIHM3KHM IO COIEpPIKAHHIO
y4eOHBIM AUCLUILUTHHAM.

4. IPABA

3aBenyrommii kKadenpoii, Hay4HO-IleHaroru4ecKue paGOTHUKY Kabeapsl I
BBITIOJIHCHUS BO3JIOKEHHBIX Ha HHUX 3aJad M (QYHKIHH 00JafaroT CleaylolMMH
IIpaBaMH:

4.1. Brocuts PYKOBOZICTBY UHCTUTYTA IIPEIJIOKEHUS 10
COBEPIIIEHCTBOBAHUIO Y4eOHOT'0 Mpoliecca.

4.2. Ilpennarate K M3JaHHIO Hayd4HbIE, y4eOHBIE U Y4eGHO-METONMUECKUE
MaTepHalbl, IIOArOTOBIEHHEIE Ha Kadepe.
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4.3. BHenpsatb HoBble (OpPMBI M METOABI OOYYEHHS, CIIOCOOCTBYIOILHE
AKTHBHM3ALUHU CTYIEHTOB U IPUBUTHIO UM HEOOXOJUMBIX YMEHUH 1 HABBIKOB.

4.4. OueHuBaTh 3HAHMS CTYJEHTOB B IpeJeNax YCTAaHOBJEHHBIX Kadeapoi
TpeOOBaHUH.

4.5. Pa3pabareiBaTh U KOPPEKTHPOBaTh TEMBI KOHTPOJBHBIX, KYpPCOBBIX
paboT B COOTBETCTBHU C YTBEPKAEHHOM Ha Kadeape TEMAaTHKOM.

4.6. YcraHaBIMBaTh KOHTAaKThl C APYTMMH pPErHOHAJIBHBIMH Y4YeOHBIMU
3aBeICHUSIMU: M3y4aTh, 0000IIaTh U PaCIPOCTPAHATD OIBIT UX PaOOTEL.

4.7. VuacTBOBaTh B KOH(EpEeHLHUSIX, CEeMHHapax M APYrUX HayYHBIX
MEpOTIPHATHUAX, IIPOBOJUMEIX B MHCTUTyTe, CaHKT-IleTepOyprckoM yHHBEpCHTETE
TEXHOJIOTHIA yIIpaBlieHHsl 1 9KOHOMUKHU ¥ BY3ax r. bapHayna u Anraiickoro kpas.

S.3ACEJAHUE KOJUIEKTUBA KA®EJIPHI

5.1. 3acenanue KoOJUIEKTHBa Kadeapsl SBISETCS COBELIATENbHEIM PabourM
OpraHoM IMpH 3aBeldymooleM Kadenpoit. Tematmka u rpaduk 3acemaHuii
COCTaBIIIOTCS IO Havyajla Kakoro y4eOHOro rojja ¥ BKIIIOYAIOTCS B IUIaH paboTEhI
Kadeapel.

5.2. 3acenaHme Ko/IeKTHBa KadeIpsl Ha3HAYaeTcs W IPOBONUTCA ee
3aBeIyIOLIMM, KaK IIPaBUJIO, HE pexe OJHOro pa3a B MECHII.

5.3. Ha 3acenaHusx xosiekTuBa Kadeaps:

- 006CY>XIalOTCsI IUTaHbI PaGOTEI;

- IOABOJATCS UTOTH 3a OIIPEEICHHBIN IEPUOA U IO BHIaM JEITEIBHOCTH;

- 3acymuBaroTCa ot4eTsl 1o HUP, HayyHBle HOKIAAEI H COOOIIEHNS;

- PacCMaTpUBAIOTCS OTYETHI O ACATEIBHOCTH OTAEIBHBIX PaOOTHUKOB;

- OCYLIECTBJISIETCS OOMEH OIBITOM, y4eGHOM, METOAHYECKOM W HaydHOM
paboTEHI;

- MHGOPMHpYETCs KOJUIEKTHB O PELUCHHSX PYKOBOJACTBA YHHUBEPCHTETA U
UHCTUTYTA;

- 3aCIyIIMBAIOTCA OTYETHl O BBHINOJHEHHHM KYpPCOBBIX pPabOT CTYAEHTOB,
Hay4YHBbIE COOOIIEHUS U TOKIaIbI;

- BBIPA0ATHIBAIOTCA PEKOMEHIAUMU [0 IIOBBIEHHIO KadecTBa ydeGHO-
Hay4YHO-BOCIIUTATEeJBHOTO MpPOLECCa M PACHIMPEHUIO Y4eOHO-METOAUYECKUX U
Hay4YHBIX CBs3€il Kadenpsr;

- 00CyX1aeTCsl FOTOBHOCTH Kahephl K HOBOMY y4eGHOMY rOZy;

- paccMaTpHUBaeTCs X0/ y4eOHOro Mpouecca U COCTOSHUE CaAMOCTOSTENbHOM
paboThI CTYIEHTOB.
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5.4. Ha 3acemanue kadenpbl MOTYT MpPHUIVIAINATBCS CTYIEHTBI, CTAPOCTHI
TPYII, MPernojaBaTeNld APYrux Kadenp, paGOTHHUKH PasiIHYHBIX HOApa3eIeHHN
HHCTUTYTa, MNPEANPUATHA M OpraHM3aluid, Ybe MHEHHE HEOOXOOUMO s
BBIPAaOOTKY NPaBUIBHOTO PEIICHHS.

5.5. 3acenaHue KoJUIeKTHBa KageIpsl CUHTAETCS IPABOMOYHEBIM, €CIHM Ha
HEM INPHUCYTCTBYET HE MeHee 2/3 OT CIHMCOYHOTO COCTaBa COTPYAHMKOB. PeleHue
3acelaHis IPUHUMAETCs TOJOCOBAHHUEM U CUUTAETCS MPHHATHIM, €CJIM 33 HEro
IIPOrOJIOCOBAJIO HE MEHEE II0JIOBHHBI U3 YKCIIA IPUCYTCTBYIOIIUX COTPYIHUKOB.

5.6. Odopmisiercs XOx 3acemaHHs KOJUIEKTHBA M €r0 PELICHUS B BHE
IPOTOKOJIA 3aCelaHus, KOTOPBIN IIOAJIEXHUT XPaHEHHIO B Jieflax Kadeapsl B apXUBe
UHCTUTYTA.

6. OTBETCTBEHHOCTDH

PaboTHuKH Kadeaps! HECYT OTBETCTBEHHOCTb 3a:

6.1. HeBbinonHeHHe BO3JOXKEHHBIX Ha Kadenpy 3adad, QYHKIMH U
00s3aHHOCTEH.

6.2. IloAroToBKYy CTYNEHTOB C YPOBHEM 3HAaHMil, HE COOTBETCTBYIOLIHM
TpeOOBaHUAM 00Pa30BaTEIbHBIX CTAHAAPTOB BHICIIETO 0OPa30BaHHUS.

6.3. Hapymenue npaB 4 akaJeMHYeCKHX CBOGOJ CTYAEHTOB M PaGOTHHKOB
Kageapsl.

6.4. Hapyuienne HOpM 0 6e30IacCHOCTH JKU3HM U 310POBbS CTYIEHTOB M
paboTHUKOB Kadenpsl BO BpeMs BBIIOJHEHHS MMH CIyXKeOHBIX U JODKHOCTHBIX
0053aHHOCTEH].

6.5 Hapymenue HOpM 0 COXPaHHOCTH M (GyHKIMOHMPOBAHHH IIEPELAHHOTO
Kadeape TeXHHYECKOTO o0OpyHOBaHUs s obecledeHns y4eGHOro mpolecca u
HayYHOH JEeATEIHHOCTH.

7. BBAUMOCBS3HU
Ilo BompocaM agMUHHCTPAaTHBHOM, y4eGHO-METONMYECKOM M HayqHOM
AeSTEeNbHOCTH Kadenpa B3aHMONEHCTBYeT B MHpelenax CBOEH KOMIIETEHIMH C
AOJDKHOCTHBIMU JIULIAMH U CTPYKTYPHBIMH ITOAPa3/eJeHUsIMA HHCTHTYTA.
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